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IHOJUTHUKA 3AIIUTHI 1 OBPABOTKHU ITEPCOHAJIBHBIX TAHHBIX

1. OO0mme mMoJI0KEeHUS

1.1. Hacrosimas [lonuTuka B OTHOIIEHMH OOpPaOOTKH MEPCOHATBHBIX JAaHHBIX (anee —
[TonuTuka) cocraBiieHa B COOTBETCTBUU € MyHKTOM 2 ctaThu 18.1 denepanbHoro 3akoHa «O
nepcoHanbHbIX MaHHBIX» No 152-®3 ot 27 urons 2006 r., a Takke HWHBIMH HOPMATUBHO-
npaBoBbIMU akTamu Poccuiickoit @enepanuu B 001acTH 3aUIUTHl B 00paObOTKU MEPCOHATBHBIX
JAHHBIX U JEHWCTBYET B OTHOILEHUM BCEX IMEPCOHAIBHBIX JAHHBIX (Janee — J/laHHbBIE), KOTOpPbIE
00O «Tatpa Umxunupunr» (ganee — Omneparop, OOIIecTBO) MOXKET MOJIYYUTh OT CyObeKTa
HEPCOHANBHBIX JaHHBIX.

1.2. Omneparop oOecrmeunBaeT 3alIUTy O0OpabaTHIBAEMbIX MEPCOHAIBHBIX JaHHBIX OT
HECAHKIIMOHMPOBAHHOIO JIOCTyAa M pAa3rjallleHus,, HENpPaBOMEPHOIO HCIOJIb30BAHUSA WM
yTpaThbl B COOTBETCTBUU C TpeboBanusiMu PenepanbHoro 3akoHa ot 27 utonst 2006 r. Ne 152-03
«O nepcoHaIbHBIX JAHHBIX».

1.3. OnepaTop uMeeT npaBo BHOCUTH U3MEHEHUS B HacTosAulyto [lomuTuky. [Ipu BHeceHUn
U3MEHeHUi B 3arojioBke I[lonmuTuky ykasplBaeTcsi Jara IOCIETHEr0 OOHOBJIECHUS pPENaKLUH.
Hosas penakuus IlonuTuku BCTynaer B CUIIy C MOMEHTA €€ Pa3MEILECHHs Ha CalTe.

2. TepMHHBI U IPUHATHIE COKPALLIEHUS

[lepconanbupie mannabie (I1J]) — moGas uHboOpMamuss, OTHOCAIIAsCS K MPSIMO WU
KOCBEHHO K OIpEACICHHOMY WM ompenensiemMmomMy (usnueckomy sy (CyObekTy
MEPCOHAITBHBIX JTAHHBIX ).

O6paboTka TEpPCOHANBHBIX JaHHBIX — JII000OEe NelcTBHe (Omepalys) I COBOKYITHOCTH
neiicTBuil (omeparuii), coBeplIaeMbIX C HCIHOJIb30BAHWEM CPEACTB aBTOMATH3allMM HIU 0e3
UCIIOJIb30BAaHUSI TaKUX CPEICTB C TNEPCOHAIbHBIMU JIaHHBIMU, BKJIIOYash cOOp, 3alucCh,
CHCTEMaTH3alluI0, HAKOIJICHHE, XpaHeHNEe, YyTOUYHeHnEe (OOHOBJIEHHE, U3MEHEHHUE), U3BIICUCHHE,
WCIIONIb30BaHUe, Tepenady (pacmpocTpaHEHHe, MPEJOCTaBICHHUE, JOCTYM), OOe3JIMYHMBaHMUE,
OJIOKMpOBaHUE, YAAJICHUE, YHUUTOKEHHE EPCOHATIBHBIX JJAHHBIX.

ABTOMaTH3UpOBaHHAsE 00pabOTKa MEPCOHAIBHBIX JAHHBIX — 00pabOTKa MEPCOHAIBHBIX
JTAHHBIX C MIOMOIIIBIO CPEJICTB BHIYUCIUTEIBHON TEXHUKH.

Nudopmanmonnass cucrtema mnepcoHanbHbix gaHHBIX (MCIIJI) — coBOKymHOCTH
coJepanxcss B 0a3zax JaHHBIX NMEPCOHAJIBHBIX JNAHHBIX M 00ECHEUMBAIOUIMX UX 00pabOTKy
MH(OPMALMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEICTB.

bnokupoBaHue mepcoHaNbHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne oO0paboTKH
MEPCOHANIBHBIX JAaHHBIX (32 HCKIIOYEHHEM CiIydaeB, eciau oOpaboTka HeoOxoawma is
YTOYHEHUS IEPCOHATBHBIX JTAHHBIX).

YHUYTOXKEHHE TEePCOHATIBHBIX JAHHBIX — JCWCTBUA, B PE3yJbTaTe KOTOPBIX CTAHOBUTCS
HEBO3MOXXHBIM BOCCTAaHOBUTBH COJCpKAHHWE TMEPCOHAJBHBIX JaHHBIX B HH(POPMALMOHHOM
CUCTEME MEePCOHAJIbHBIX JaHHBIX U (UJIM) B pe3yJibTaTe KOTOPHIX YHUUTOXKAIOTCS MaTepUaIbHbIe
HOCHUTEIU NMEPCOHAIBHBIX JTAHHBIX.

Omnepatop — opranu3zaiusi, CaMOCTOSITEILHO OpraHu3yIoIIas 00paboTKy MEepPCOHATBHBIX TaHHBIX,

a TaKKe Ompeessiomas neinu oOpaboTKH MEepCOHANBHBIX JaHHBIX, MOJJIEKaMX o0paboTke,
neiicTBusl (omepalnyu), COBEpIIaeMble C IMEPCOHATBHBIMU JNaHHBIMH. OmepaTopoM SIBIISETCS
opranuzamusi OOO «Tatpa MHXUHUpPUHDY, pacnonokeHHas mo azapecy: 198095, r. CaHkr-



[TerepOypr, Xumudeckuii mepeysok, nom 12, kopmyc 3, nutep A, momenieHue 1-H, dacte
nomernieHus 19.

3. O0paboTKa NepcoOHAIBHBIX JaHHBIX

3.1. [lonyuenune I1/1.

3.1.1. Bece IIJI cnmemyer monyudaTh oT camoro cyobekrta. Ecom IIJ] cyOmekra MOXXHO
HOJYYUTh TOJIBKO y TPEThEe CTOPOHBI, TO CYOBEKT TOJKEH OBITh YBEIOMJICH 00 3TOM HJIU OT
HETO JOJDKHO OBITH TIOJYYEHO COTJIaCHe.

3.1.2. Omneparop I0HKEH COOOLIUTH CYOBEKTY O LENAX, MPEANOIaraéMblX UCTOYHUKAX U
criocobax nonyuenus [1]1, xapakrepe nomnexamux nonydenuto [1J], mepeune nevictemii ¢ T1]1,
CpOKEe, B TEYEHHE KOTOPOro [EHCTBYEeT COIJIacMe, W TOpSAKE €ro OT3bIBa, a TaKXKe O
MIOCJIEICTBHSIX OTKa3a CyObhEKTa AaTh MHCHBMEHHOE COTJIacHe Ha WX MOJTyUYeHHE.

3.1.3. HoxymenTsl, coaepxaniue [1][, coznatorcst myrem:

— KOTIMPOBaHMS OPUTHHAIOB JIOKYMEHTOB;

— BHECEHUS CBEJICHUI B YUEeTHBIE ()OPMBI;

— TIOJIYYCHHUSI OPUTHHAIOB HEOOXOAMMBIX JOKYMEHTOB (TPYIOBasi KHIKKA, MEIUIIUMHCKOE
3aKJII0OYCHHE, XapaKTEPUCTUKA U JIP.).

3.2. O6pabotka I1/1.

3.2.1. O6paboTKa NepCcOHANBHBIX JAHHBIX OCYIIECTBIISCTCS:

— ¢ coracusi cyObeKTa MepCOHABHBIX IaHHBIX HAa 00pabOTKY €ro MepcoHAIbHBIX TaHHBIX;

— B cIIydYasx, Korja o0paboTKa IepCOHANbHBIX JaHHBIX HEOOXOAMMa JJIsi OCYIIECTBICHUS U
BBITIOJTHEHHS BO3JI0’KEHHBIX 3aKOHOAATEIILCTBOM PD (yHKITHIA, TOJTHOMOYHI M 00S3aHHOCTEH.

3.2.2. llenu 06pabOTKN MEPCOHAIBHBIX TaHHBIX:

— OCYHIIECTBJICHHUE TPYIOBBIX OTHOIICHHIA;

— OCYUIECTBJICHHUE TPAKIAaHCKO-TIPABOBBIX OTHOIICHUIH;

— OCYIIECTBJICHHE OOPATHOW CBSI3U C 3aKa3YMKAMH yCIYT.

3.2.3. Kareropuu cyOBEKTOB MEPCOHATBHBIX JTAHHBIX.

O6pabareiBatorcs [1]] cnenyronux cyobexTon [1/1;

— gusnueckue nuia, cocrodure ¢ OOIIECTBOM B TPYIOBBIX OTHOIICHUSX;

— ¢u3mveckue auna, ysoausmuecs n3 OomecTsa;

— (u3nyUecKue nuna, ABJSAIOIUEcs KaHIuAaTaMi Ha paboTy;

— u3nyUecKue TUIa, SABISIOIIUECS TOTPEOUTEIISIMU YCITYT.

3.2.4. I1[, o6pabarbiBaembie OnepaTopoM:

— JIaHHBIE, MTOJTYYSHHBIE TP OCYIIECTBICHUH TPYIOBBIX OTHOIICHHIA;

— JJaHHBIE, MTOJTyYSHHBIE JUISI OCYIECTBICHUS 0TOOpa KaHAUIATOB Ha padoTy;

— JIaHHBIE, MTOJTyYeHHBIE OT KOHTpareHToB Omneparopa.

3.2.5. O6paboTKa nepcoOHANBHBIX JaHHBIX BEIETCS:

— C UCTIOJIH30BAHUEM CPEJICTB aBTOMATH3AIINY;

— 0e3 UCTOIb30BaHUS CPEJICTB AaBTOMATHU3ALINY.

3.3. Xpaunenue I1]1.

3.3.1. II cyOBeKTOB MOTyT OBITH MOJYY€HBI, IPOXOAUTH NATbHEHIIYI0 00pabOTKy WU
NepeIaBaThCsl HA XpaHEHHE Kak Ha OyMa)XHBIX HOCUTEIISX, TAK M B AJIGKTPOHHOM BUJIC.

3.3.2. 11, 3aduxcupoBanHble Ha OyMa)XXHBIX HOCUTEISAX, XPAHATCS B 3alIMpaeMbIX HIKadax
1100 B 3aIMPAEMBIX IOMEIIEHHUSIX C OTPAHUYCHHBIM IIPABOM JIOCTYIIA.

3.3.3. I cyOwekToB, oOpabaThiBacMble C HCIIOIH30BAHUEM CPEICTB aBTOMATH3allUU B
Pa3HBIX LEJSIX, XPAHATCS B Pa3HBIX MaIKax.

3.3.4. He nomyckaercsd XpaHEHME U pa3MELICHHE TOKYMEHTOB, coiepxkamux II/I, B
OTKPBITBIX 3JIEKTPOHHBIX KaTajorax B UCII/I.

3.3.5. Xpanenue I1/] B ¢popme, nmo3Bossitonieii onpenenuts cyobekta [1/1, ocymectsisercs
HE JOJIbIIIE, YeM OSTOTO TPeOYIOT menu WX oOpaOdOTKH, M OHM IOJUICKAT YHUYTOXKEHHUIO TI0
JOCTH>KEHUH Lieield 00pabOTKU MK B cliydae yTpaThbl HEOOXOJUMOCTH B UX JOCTHKCHHH.



3.3.6 He nmomyckaercs pacnpoctpanenue [1J[ 3-x aui, momydeHHBIX MyTeM 3ampoca C
odunuansHOro caiita omeparopa (https://www.te-in.ru/), B Tom umcie myrem pasmernerus [1]]
Ha o(pUIIMaTBEHOM CaliTe oneparopa WK pacpoCTpaHEHUsI HHBIM 00pa3oMm.

3.4. Yanuroxenue I1]1.

3.4.1. YHuYTOXKEHUE JOKYMEHTOB (HocuTeneil), copepxkamux [1Jl, mpousBogurcs myrem
COXOKEHHMsI, IpoOieHnsI (M3MeTbUeHUs), TpeBpaiieHus B 0echopMeHHYI0 MacCy WIIA TOPOIIIOK.
JIJist yHUYTOXKEHUST OyMaXKHBIX JJOKYMEHTOB JIOMTYCKAeTCs MPUMEHEHUE IIpeiepa.

3.42. IIJI Ha »SJIEKTPOHHBIX HOCHUTEISAX YHUYTOXKAIOTCS IYTEM CTUPAHUS WIHU
dbopMaTUpOBaHUS HOCUTETIS.

3.4.3. ®akt yanuroxeHus 1] moaTBepkmaeTcs TOKyMEHTAIBLHO aKTOM 00 YHUYTOXKEHUU
HOCHUTEJIEH.

3.5. [lepenaya I1/1.

3.5.1. Onepatop nepenaet I1/] TpeTbuM IULIaM B CIEAYIOMUX CIy4asX:

— CyOBEKT BBIpa3uj CBOE COTIacue Ha TaKUe IEHCTBUS;

— TIepefaya  OpeaycMOTpeHa 3aKOHOAATENbCTBOM PP B pamMkax yCTaHOBJIECHHOM
3aKOHOAATEIbCTBOM MPOLIEAYPHI.

3.5.2. Ilepeuens aun, kotopbiM nepenarores [1/1.

Tpetbu nuila, kKoTopbiM nepenarorces 11/1:

— Ilerncuonnsiii poug PO mis yuera (Ha 3aKOHHBIX OCHOBAHUSX ),

— HajloroBeie opranbl PO (Ha 3aKOHHBIX OCHOBaHMUSX );

— ®ona conuanbHOro cTpaxoBanus PO (Ha 3aKOHHBIX OCHOBaHUSX );

— TEPPUTOPHAIBHBIA (HOHJ 00sA3aTEIPHOTO MEIUIIMHCKOTO CTpaxoBaHUs (HAa 3aKOHHBIX
OCHOBaHUSIX);

— CTpaxoBble MEIUIHMHCKHE OpraHu3aluud 10 00s3aTellbHOMY U J00POBOJIBHOMY
MEAUIIMHCKOMY CTPaXOBaHUIO (HA 3aKOHHBIX OCHOBAHUSX);

— OaHKHM 711 HAYMCIICHUS 3apa00THOM IU1aThl (HA OCHOBAHWH JIOTOBOPA);

— opransl MB/I Poccun B citydasix, yCTaHOBJICHHBIX 3aKOHOIATEIbCTBOM.

4. 3ammTa nepcoHAJbLHBIX JAHHBIX

4.1. B cooTBeTCcTBUU € TPeOOBAHUSMHU HOPMATHUBHBIX JOKYMEHTOB OmepaTopoMm co3jiaHa
cucTteMa 3amuThl TepcoHanbHbIX naHHbIX (C3I1J]), cocrosimas W3 MOACUCTEM TIPABOBOM,
OPraHU3alMOHHON U TEXHUYECKOU 3allUTBHI.

4.2. TloacucrtemMa TmpaBOBOM 3aIlUThl TMPEJACTABISAECT COOOM KOMIUJIEKC IPaBOBBIX,
OpPTaHHU3AI[MOHHO-PACTIOPSANTENFHBIX W HOPMATHBHBIX  JOKYMEHTOB, 00ECHEYMBAIOIINX
co3nanue, GyHKIHOHUpoBaHuE U coBepiieHcTBoBanue C3I1/I.

4.3. TloxcucTemMa OpraHU3AIMOHHON 3aIIUTHI BKIIOYAeT B CeOS OpPraHU3alUI0 CTPYKTYPHI
ynpasineauss C3I1J, paspemuTenbHON CHCTEMBI, 3alUThl HHPOPMAIMK TpuU padoTe C
COTPYAHUKAMH, TAPTHEPAMHU U CTOPOHHUMHU JIMIIAMHU.

4.4. TlogcucTeMa TEXHMYECKOH 3allUThI BKIIIOYAET B €0 KOMIIIEKC TEXHHYECKHUX,
MPOrPaMMHBIX, TIPOTPaMMHO-ANIIAPaTHRIX CPEICTB, oOecneunBatomux 3amury [1/1.

4.5. OcHoBHbIMU Mepamu 3amuThl 11/, ncronpzyembiMu OniepaTtopom, SIBISIFOTCS

4.5.1. Ha3naueHnue nuIa, OTBETCTBEHHOro 3a 00pabotky IIJI, koTopoe ocymiecTBiseT
opranmzamio o0padotku IIJ], oOydeHMe W WHCTPYKTaX, BHYTPEHHHH KOHTPOJIL 3a
COOJTIOJICHHEM YUPEXIEHUEM U ero paboTHUKaMu TpeboBaumii k 3amure T1/1.

4.5.2. OnpeneneHue akTyalbHBIX yrpo3 6e3omacHoctu 1/ mpu ux o6padotke B UCII/ u
paspaboTka Mep U MepornpusTHii 1o 3ammure [1]1.

4.5.3. Pa3paboTKa MOJIMTUKH B OTHOIIEHUU 00paOOTKHU MEPCOHATBHBIX JTAHHBIX.

4.5.4. Ycranonenue mpaBun npocryma k IIJI, oOpabareiBaemeim B MCIIZl, a Takxe
obecrieueHne PEruCTpalluy U y4eTa Bcex JaercTBuid, coBepiraemsbix ¢ [1J1 B UCTI/I.

4.5.5. VYcraHOBI€HME UWHAUBUAYAIbHBIX IApojed  JOCTynma  COTPYIHUKOB B
MH(OPMALIMOHHYIO CUCTEMY B COOTBETCTBUU C UX POU3BOJCTBEHHBIMU O0S3aHHOCTSIMHU.


https://www.te-in.ru/

4.5.6. IlpuMeHeHHMe TPOLIEANIMX B YCTAHOBJICHHOM MOpPSAKE NPOLEAYPY OLECHKH
COOTBETCTBUS CPEJICTB 3aIUNUThI HHPOPMALIUH.

4.5.7. CeprudunupoBaHHOE aHTHBHUPYCHOE NPOTPAMMHOE OO0ECIEeYeHHE C PEryJspHO
O0OHOBIIsIEMBIMH 0a3aMH.

4.5.8. ColOmoneHne ycloBHii, oOecrmeunBaromux coxpaHHocTh I1J[ W uMCKIIOUarommx
HECAHKIIMOHUPOBAHHBINA K HUM JJOCTYII.

4.5.9. O6napyxeHue (pakTOB HECAHKIIMOHUPOBAHHOTO OCTYIA K MEPCOHATIBHBIM JTaHHBIM
U IPUHSATHE MEp.

4.5.10. BoccranoBnenue IIJI, mMoauduuupoBaHHBIX HIM YHUYTOXKEHHBIX BCIIEICTBHUE
HECAaHKIIMOHMPOBAHHOTO AOCTYIA K HUM.

4.5.11. OOyuyenue pabotHukoB Ormeparopa, HEMOCPEACTBEHHO OCYIIECTBISIOMINX
00pabOTKy MEpPCOHAIBHBIX JaHHBIX, IOJOKEHUAM 3aKoHoJaTenbcTBa PP 0 mepcoHambHBIX
JAHHBIX, B TOM 4YHCIe TpeOOBaHUSAM K 3aIIUTE IEPCOHAIBHBIX JaHHBIX, JOKYMEHTaM,
onpeeNnaomuM NoauTuKy OnepaTopa B OTHOIIEHHMH OOpaOOTKM IEPCOHAJBHBIX JaHHBIX,
JIOKaJIbHBIM aKTaM MO BOIIPOcaM 00pabOTKH MEPCOHAIBHBIX TaHHBIX.

4.5.12. OcyuiecTBiIeHUE BHYTPEHHETO KOHTPOJISA U ayuTa.

5. OcHoBHbIe IpaBa cyobekTa I1/] u 0613anHOCTH ONepaTopa

5.1. OcHoBHbIe paBa cyonekTa [1/1.

CyOBeKT uMeeT NpaBO Ha JOCTYH K €ro IMepCOHAIbHBIM JaHHBIM U CIEAYIOUIMM
CBEICHUSIM:

— noaTBepkaeHue pakra oopadorku I1/] Oneparopom;

— IIpaBOBBIC OCHOBAHUS U 11es 00padotku I1/1;

— 1enM 1 npuMensieMbie OnepaTopoM criocoosl 00padoTku I1/1;

— HaMMEHOBaHUE M MecTo HaxoxaeHus Orneparopa, CBEACHHs O JUlaxX (3a UCKIIOYEHUEM
pabotHukoB Oneparopa), KOTOpble UMEIOT AOCTyN K I1J] Mim KOTOphIM MOTYT OBITH PaCKpBITHI
1] Ha ocHOBaHmm oroBopa ¢ OmeparopoM Wik Ha OCHOBaHUU (eepaIbHOTO 3aKOHA;

— cpokH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU UX XPAHECHUS;

— TOopAHOK ocymecTBieHus: cyobekToM I/l mpaB, HperycMOTPEHHBIX HACTOSIIUM
®enepanbHbIM 3aKOHOM;

— HauMEHOBaHHe WIH (QaMIIusg, UMs, OTYECTBO U aJpec JIMLA, OCYLIECTBIISIOIIETO
obpabotky II/] mo mopydenuto OnepaTtopa, eciu o0paboTKa mopydeHa Wi OyAeT HmopydeHa
TaKOMY JIUILY;

— oOpamenue k Oneparopy U HalpaBJIeHHE eMY 3alIPOCOB;

— obOykanoBaHue AecTBUi nim 6e3aeicTBus OnepaTopa.

5.2. O6sa3annoctu Oneparopa.

OmnepaTop 00s13aH:

— nipu c6ope [1/] mpenocraButh unpopmarmo 06 oopadorke I1/1;

— B cyvasx ecnu [1J] 6putn momydensl He oT cyobekTa [1/], yBenoMuts cyObekTa;

— npu oTkaze B mpenoctaBieHuH I[IJ[ cyObeKTy pa3bsICHSAIOTCS IOCIEACTBUS TaKOTO
0TKa3a;

— OIyOJIMKOBATh MM MHBIM 00pa30M 00eCHeunuTh HEOTrpaHMUEHHBIN JOCTYI K JOKYMEHTY,
OTIpEeIeIIAIONIEMY €ro MOJUTUKY B OTHOwEeHUM oOpabotku 1[I, k cBemeHUsM O peann3yeMbIX
TpeboBanusx k 3ammre [1/1;

— IpPUHUMATh HEOOXOIUMBbIE MPABOBBIEC, OPTAHMU3AIMOHHBIE U TEXHUUYECKHE MEpbl WIH
oOecrieunBaTh WX MpUHATHE A 3amuThl [1/] OT HempaBOMEpHOro WM CIYYalHOTO JTOCTyIa K
HUM,  YHUYTOXXEHUS, UW3MEHEHMs, OJOKHpOBaHUS, KONUPOBAaHUS, IPEAOCTABICHUS,
pacnpoctpanenus [1/], a Takxke OT MHBIX HEMPaBOMEPHBIX AeCTBHUM B oTHOIIEHUHU [1/];

— JaBaTh OTBETHl Ha 3ampochkl M oOpameHust cyobekToB IIJI, mx mpencraButeneit u
YIIOJIHOMOYEHHOT'O OpraHa 1o 3amuTe npas cyobexTos IT/1.



